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Guidelines for Reimbursement
MEEA is able to reimburse state and local government employees who are attending MEEA’s 4th Annual Building Energy Codes Conference in Louisville, Kentucky, October 22-24, 2013. Please fill out the information requested below and return it with your itemized receipts to Midwest Energy Efficiency Alliance at your earliest convenience. Preferred method of submittal is fax or scan/email.
If you have any questions, please contact Matthew Giudice, Building Policy Associate at (312)374-0926, or mgiudice@mwalliance.org 
----------------------------------------------------------------------------------------------------------------------------------------------------------------

Employee Information *All fields required*
*Name:

Elizabeth Scanlan
*Agency/Department: 

City of Chicago/Department of Building
*Phone Number:

312-743-7038
*Email Address:

Elizabeth.scanlan@cityofchicago.org
*Payment should be made out to:
Elizabeth Scanlan
*Total Amount Requested:

$737.30
*Address where reimbursement is to be sent:
5720 West Ohio






Chicago, IL   60644
----------------------------------------------------------------------------------------------------------------------------------------------------------------

Please mail or fax or scan/email these forms and receipts to: 
Midwest Energy Efficiency Alliance

c/o Matthew Giudice
20 N. Wacker Dr., Suite 1301

Chicago, IL 60606
Fax: 312-374-0927
mgiudice@mwalliance.org 
	Reimbursement Form for MEEA’s 4th Annual Building Energy Codes Conference (Oct. 2013)

	Please Note: Itemized receipts must be returned with this form to receive reimbursement. 
**The maximum reimbursement amount is $750 and may cover travel, lodging, and food (up to $40/day)**

	
	
	
	
	

	
	
	
	
	
	
	
	
	

	NAME (PRINT):
	 Elizabeth Scanlan

	ORGANIZATION:
	 City of Chicago/Department of Buildings

	
	

	MEEA 2013 Energy Codes Conference EXPENSES

	DAY OF WEEK
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	TOTAL

	DATE
	 10/21
	10/22 
	10/23
	10/24
	 
	 
	 
	

	LOCATION
	 

LOUISVILLE, KY 
	

	AIR FARE
	 
	 
	 
	 
	 
	 
	 
	 $                

	LODGING
	 
	 174.82
	 174.82
	 
	 
	 
	 
	 $    349.64            

	TRANSPORTATION
	 
	 305 miles x $0.565= $172.33
	 
	 305 miles x $0.565= $172.33
	 
	 
	 
	 $    344.66         

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTALS
	 $          -   
	 $347.15  
	 $174.82 
	 $172.33   
	 $          -   
	 $           -   
	 $              -   
	 $    694.30         

	MEALS ONLY
	 

	BREAKFAST
	 
	 
	 
	 
	 
	 
	 
	 $                

	LUNCH
	 
	 
	 
	 
	 
	 
	 
	 $                

	DINNER
	 
	 18.00
	 25.00
	 
	 
	 
	 
	 $   43.00            

	TOTALS
	 $          -   
	 $18.00 
	 $25.00
	 $           -   
	 $          -   
	 $           -   
	 $              -   
	 $                

	 
	TOTAL MEALS 
	 $                

	COMMENTS:
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Midwest Energy Efficiency Alliance

20 N. Wacker Dr., Suite 1301 Chicago, IL 60606

Phone (312)784-7249 fax (312)784-7250

www.mwalliance.org

